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Fixed Asset Tracker
A Guide to Loading Fixed Assets and related data

Use this guide and the standard SalesForce Data Import Wizard or APEX Data Loader capabilities to
load your existing assets and related data like; current book value, assignments and loans into Fixed
Asset Tracker.
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Overview

This guide is designed to be a comprehensive step-by-step workbook that walks you through the
process of loading Fixed Assets and related data into Fixed Asset Tracker. There are 3 steps in this
document that need to be completed in the order described. Loads of data are dependent on data that
has been loaded in the previous step. You must not proceed to the next step until you have
successfully loaded all the data in each step.

Data Load Steps
1. Load Fixed Asset Records from Spreadsheet (template provided)
2. Generate and load accumulated depreciation for existing assets (optional if not using
depreciation)
3. Load and process Assignment and Loan data (optional)

For step 1, Loading of Fixed Asset Data we have provided a preformatted and heavily commented
template for you to follow. You can obtain the latest template from the link on the AccountAbility
About Us tab in the application. Be careful that numeric values are formatted in the spreadsheet as
numeric columns. This is a common reason for rejected loads.

It is possible that you may encounter a special set of circumstances, in that case we at AccountAbility
Solutions offer consulting services at our current hourly rate to assist in the data loading process. We
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are confident that the procedures outlined in this document if adhered to carefully and precisely will
allow you to load data into your Organization without the need of assistance.

Step 1 Loading Fixed Asset Data
The Load Template

We have provided to you a load sheet template:

Documents library
LoadingFixedAssets

Name Date modified Type Size
mj FixedAsset-LoadingFixedAssets.docx 12/6/2011 7:09 PM Microsoft Word Document 83 KB
| ﬂJ FixedAssetTracker-FixedAssetloadSheetxlsx 12/6/2011 6:56 PM Microsoft Excel Worksheet 16 KB

When you open that Template you will see column names in row 1 and all columns have Excel
validation that shows messages describing the column data requirements:

Xid9- e B Y I o AssctTrocker-FixedAssetloadSheet B Microsott Exc- T =T et

Home Inset Pagelayout Formulas | Data | Review  View 2@ =@ R
B By By LY = [@ connections  ,, [T & Cleat = > L an o ¥Z Show Detal
8B B o @ Eemeroa v T g = = B 9w E B
From From From From Other  Existing | Refresh g set | Fiter o "7 | Testto Remove  Data  Consolidate Whatdf | Group Ungroup Subtotal
Access Web Text Sources~ Connections | all- =2 EditLinks ¥ Advanced | olumns Duplicates Validation - Analysis ~ -
Get External Data Connections Sort & Filter Data Tools Qutline
AL - | Fixed Asset: Fixed Asset Name ~
A B c D E F G H | J K
1 Asset Tag ipti Manufacturer| Model | Serial Number | Depreciation Schedule | Fixed Asset Type |ISIMIMIBHENE| Condition | Location Inf |
2 IFixed Asset Name L
3 This Field is a
2 MANDATORY entry B
5 that should uniquely
. identify the asset
7 I
8 \
- f r
M 4} M| FixedAssets / Vaidations _¥3 4 i »
Ready | =D E w00% y! (+)

The fields are in the same order that you enter data on the Fixed Asset page in Fixed Asset Tracker
with the exception of the current asset holder fields as well as any fields that you do not need to set
during the import process:
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Fixed Asset
;' testload1

ations 0] | History Tracking Fixed 0 | MNotes

Fixed Asset Detail Edit | | Delete| | Glone | | Transfer anAsset| Loanan Asset| | Returna Loaned Asset| Assign an Ass:

Serial Number 54321

Deprecintion Schedule  Decl30Annusl
Fixed Asset Type  Computer
Insurance Policy  newiwo

Company  CoOneFetz9
CostCenter  MyCCGroup

Locationtnto My Desk
e cieio

» Current Asset Holder

¥ Supplier Info

PurchaseDate 01012012
Supplier  fast
Purchase Order  PO4321

Invoiceno  IN54321
Original Cost  $1,000.00
Salvage Value  §50.00

¥ Service Contrac

Service Contract Expiry Date  31/1212014
Service Contract  SC54321
Service Gompany My Service Gompany

Serviceinfo  Last Service 111/10

¥ Warranty Info
311212014
My Waranty Company

Warranty Info My Warranty Info

v Finance Info

ny My Fin Company
31012015
5400.00

Finance Info My Finance Info

[Current Book value  $1,000.00

Ascumulated Depreciation  $0.00

Color-coding within the sample sheet allows you to quickly identify columns with key validations:

BB - Mandatory fields

Yellow — Validated fields — meaning the data entered in these columns must match with an
associated Fixed Asset Tracker table (Depreciation Schedule, Fixed Asset Type and Supplier)

Blue — Indicates DATE fields (see below for details about date fields)

There are other validations in effect in this spreadsheet:

- Decimal fields are validated to be positive numbers
- Integer fields are validate to be positive numbers with 0 decimal places
- The ‘Condition’ column has a lookup of valid values

If you enter data that is not valid for a column you will see a message similar to the following:

4  ————
(r— ; —

The Life in Months must be a positive integer number!

S

1 1
Condition

o+

Life in Months

=== Continue?

MANDATORY.

’ Yes ]| Mo ﬂlCanceI]l Help ]

Enter the expected

H Was this information helpful? H

Months.

life of this assetin []

Remaining Life in Months

Remaining Life In Months may require some additional attention. If you have an asset that is
partially depreciated you can calculate the Remaining Life in Months using the following formula.

ROUNDUP(Life In Months * (Current Book Value / Original Cost))
E.G. Remaining life in Months = ROUNDUP(36 * (450 / 2500) = 7 Months

3
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We use ROUNDUP so that any remaining value will be depreciated in the last month of the assets
life.

About Dates and Salesforce User Locales
In your SalesForce Org each user is assigned a Locale setting:

User Edit Layout | User Profile | Help for this Page &
Gordon Derk

Permission Set 101 | PersonalGroups[o] | Public Group 1 | Queve

Login History [10+]

1 | Managers in the Role Hierarchy[0] | Remote Access|o] |

User Detail Edit | | Change Password
Name  Gordon Derk Role
Aliss  GDerk UserLicense  Salesforce
Email  gordon.derk@gmail.com Profile  System Administrator
username  gderk@shaw.ca Active e
Community Nickname  gdericl. 3067677558008428E12 1 Marketing User
Title Offline User
Company  Accountability Solutions Inc Knowledge User
Department  GD Force.com Flow User
Division Service Cloud User
Address Siteforce Contributor User
Alberta T6A 145
cA
Time Zone (GMT-05:00) Eastern Standard Time Siteforce Publisher User
(AmericaNew York]
Language  English Mobile Configuration
Delegated Approver Accessibility Mode
Manager Color-Blind Palette on Charts
Receive Approval Request  Only if | am an approver Send Apex Warning Emails
Emails
Newsletter Make Setup My Default
Landing Page
Admin Newsletter v/ Force.com Quick Access Menu
Federation ID Development Mode
Show View State in
Development Mode
Allow Forecasting v

There are 5 date fields in the Fixed Asset Load Template:

K L
1 | Locati
2

Before you start filling out the Load sheet you need to ensure that these 5 date columns are
formatted to the SAME LOCALE as you are using for your User ID in SalesForce:

M| N |O|P|Q
Su| Pur | In

| T|U
Ser |Se|S

\4 w

Wa |Warr| Ins
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Number |Alignmem| Font | Border |

Fill

| Protection |

Category:

General
Number
Currency

Accountini

Time
Percentage
Fraction
Scientific
Text
Special
Custom

Sample

Purchase Date

Type:
14/03/2001
14/03/01
14/3/01
2001-03-14
01-03-14
314/

March 14, 2001

Locale (location):

English (Canada)

Date formats display date and time serial numbers as date values. Date formats that begin with an
asterisk (*) respond to changes in regional date and time settings that are specified for the operating
system. Formats without an asterisk are not affected by operating system settings.

Cancel

||

If this is not done you may receive load error messages during the actual import process.
Preparing your Load Sheet

Once the Date Locales match you can go ahead and enter (or copy/paste) data into the Load sheet
template:

m ,:mEﬂmcmF.xedAssetLoadSheeLxlsW Microsoft Exce“ |
-—- -
anme Insert  Pagelayout Formulas | Data | Review  View o @ =& x|
L—Iz_‘ La \:a LTPI L‘E H@ Cunn%mfms 2 173 Y «,\ dfar EE E’:‘ %‘;P a ejé |
: From From From From Other | Existing | Refresh :r e z} sort Filter ; el Textto Remove Data  Consolidate What-f | Group Ungroup Subtotal S
Access Web Text Sources- (Connections| All- = EditLinks ¥ Advanced | columns Duplicates Validation - Analysis ~ -
Get External Data Connections Sort & Filter Data Tools Outline
A3 - £ testload2 -
A B c D E F G H | J K
1 Asset Tag i facturer | Model | Serial Number| D hedule | Fixed Asset Type |INTSIINMIBHERE] conditi Location Inf |
2 testloadl tagtestload1 | The description for testloadl [HP HP1000 |N534421 Decl30Annual Printers 24|Very Good [Loc info for test| -
3 [testload2 |tagtestload2 [The description for testload2 [HP HP1000 [N534421 Very Good | Loc info for test
g Fixed Asset Name
5 This Field is a
& mandatory entry that
B should uniquely
g | identity the asset
S -
4 4 » | FixedAssets ~ Vaidations ¥ M4l [ » [l
Ready | [EO@m wx & 0 @ o

We STRONGLY recommend that you start with a small number of records as a test — perhaps 5. In
this way you can confirm your data is correct before you have too many records involved.
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Save As CSV

The last step in preparing your load sheet is to use the Excel ‘Save As’ feature to save your file in
CSV format:

RS -
(o) | | < My Documents » AccountabilitySolutions » LoadingFixedAssets | 4[| search LoadingFixedass..
Organize ~ New folder B= o~ (2]
# Microsoft Excel i i
5 Microsoft Exce Documents library Aranaeb Foler _
LoadingFixedAssets |
" ; s
g [avorites Name Date modified Type
B Desktop
1y Downloads Mo items match your search.

<5 Recent Places

2 Libraries
L. Documents

& Music - [ I

File name: FixedAssetTracker-FixedAssetloadSheet.csv -

| Save as type: lCSV (MS-DOS) (*.csv) i Y]

Authors: angie ; Tags: Add atag

‘4 Hide Folders Tools = I Save ! I Cancel l

During that process you will receive 2 warning messages which you will want to answer in the
affirmative:

The selected file type does not support workbooks that contain multiple sheets.

= To save only the active sheet, click OK.

» To save all sheets, save them individually usmi a different file name for each, or choose a file type that supports multiple sheets.

Was this information helpful?

Microsoft Excel

FixedAssetTracker-FixedAssetLoadSheet.csv may contain features that are not compatible with CSV (MS-DOS). Do you want to keep the workbook in this format?

|® « To keep this format, which leaves out any incompatible features, click Yes.
+ To preserve the features, click No. Then save a copy in the latest Excel format.
+ To see what might be lost, click Help.

T )| o) o)

Once you have saved the file you will want to exit out of it and DO NOT SAVE again:

& Do you want to save the changes you made to
'FixedAssetTracker-FixedAssetLoadSheet.cav'?
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Using SalesForce Data Import Wizard to Load your Assets

In your SalesForce Org select the Setup option:

From the Administrative Setup menu open ‘Data Management’ and then select ‘Data Import Wizard’:

(
| Quick Find / Search... l

Expand All | Collapse All

w7

Lightning Experience
Migration Assistant
Switch to the modern, intelligent
Salesforce.

Get Started

Salesforce1 Quick Start
Force.com Home

Administer

Manage Users

Manage Apps

Manage Territories
Company Profile

Security Controls

Domain Management
Communication Templates
Translation Workbench

B Data Management

v v ww www

*»' Duplicate Management
Data Integration Rules
Data Integration Metrics
Reporting Snapshots

Data Import Wizard

Data Export
Storage Usage
Mass Transfer Records
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On the right pane of the page the Data Import Wizard will be shown:

Help for this page )

Data Import Wizard

Recent Import Jobs

Status  Object RecordsCreated RecordsUpdated  Records Failed  StartDate  Processing Time (ms)

Bulk Api Monitoring

Collapse

Clean up your data import file
You'll have fewer errors to resolve if

rs to resolve if your data file is clean and free of duplicates.

Make sure your field names match Salesforce field names

) it ofSoitenca i
Before you import
your data . . .

Import your data in 3 easy steps!

Launch the Data Import Wizard to import your data

O 0 0 O

Pre-step: Prepare your Choose data to import Edit field mapping Review and start import

data for import

Click the ‘Launch Wizard’ link to begin.

You will choose the Custom object you are importing — that will be ‘Fixed Asset’ under the Custom
objects tab. Then select to ‘Add new records’. Then select the appropriate lookup relationships for

the following fields;

Depreciation Schedule
Supplier

Fixed Asset Type
Insurance
Configuration

None of the “Assigned *” lookups nor “Loan *” lookups can be loaded at this time.
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Which Supplier field in your file do you want to match against to set the Supplier lookup
fiela? @

--None--

~

Which Fixed Asset Type field in your file do you want to match against to set the Fixed
Asset Type lookup field?

Which Account field in your file do you want to match against to set the Assigned Account

Which Fixed Asset Holder field in your file do you want to match against to set the
Assigned Fixed Asset Holder lookup field? o

Which Insurance field in your file do you want to match against to set the Insurance Policy]|
lookup field?

i@

Which Configuration field in your file do you want to match against to set the Company|
lookup field?
--None--

o

Then drag the CSV file you created in an earlier step into the file area. Click Next.

A proposed field mapping will be displayed — you should NOT have to make any changes in this step

— click the Next button:

Edit Field Mapping: Fixed Assets

Your file has b auto-mapped to existing Salesforce fields, but you can edit the mappings if you wish. Unmapped

ill not be imported.

Edit Mapped Salesforce Object CSV Header Example
Change Fixed Asset Name Fixed Asset: Fixed Asset Name UT Asset 1-2 AA
Change Acquisition Date Acquisition Date 5/20/2013
Change Active Active 1

Change Asset Tag Asset Tag

Change Company Company Unit Test Config
Change Fixed Asset Type Fixed Asset Type

Change Manufacturer Manufacturer

Change Model Model

Change Original Cost Original Cost

Change Remaining Life in Months Remaining Life in Months 59

Change Salvage Value Salvage Value 500

Help for this page @)

Example Example

1-2 AE UT Asset 1-2 ABCD 2

5/20/2013

5/20/2013

Unit Test Configl Unit Test Config 1

500

Cancel

Previous

Review & Start import will be displayed, Click Start Import.

9|
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Click the link to monitor the import job. When completed examine any error files generated and
reload after correcting the errors.

Once the import job is complete your Fixed Assets should exist!

itUs WERCONETSSl Fixed Asset Types Suppliers Depreciation Schedule D Reports Depreciation Journal Entries  Fixed Asset Holders 4
R Fixed Assets Help for this Page &)
~ Home
| view: [ay [=][cot| EditiCreate New View
Recent Fixed Assets Hew Recently Created [ |
Fixed Asset Name Fixed Asset Type Model Description Assigned Name
testload? HP1000 The description for testload2
testload1 Printers HP1000 The description for testload1

g Frenasst Gustomize Page | £51
o testload1
| History Tracking Fixed I Notes. 0 | Activity Histor | Fixed o
Fixed Asset Detail it | |Delte] | Clone | | Transfer an Asset| | Lozn an Asset| |Returm s Loaned Asset | Azsign sn Asset
Fixed Assethame  testioad Owner - Gordon Dotk [Chance]
ResetTag testis Gompany  CoOneFeb29
Descrption by New Asset CostCenter  MyCCGIoUp
Manutacturer  Thehdant pra—
Model 12345 Liteinbontns 36
Sertl Number 54321 Condiion Good
Depreciation Scheduls  Deci30Annual Locationinfo My Desk
FixedAssetTyps  Computer we . eieio
insurance Policy  newtwo
» Current Asset Holder
v Supplier Info
PushaseDate 011012012 Invoiceno  INS4321
Supplir st Orginal Cost  $1,000.00
Purchase Order  PO321 SahageValue  S5000

v Service Contract
Service Contract Expiry Date  31/122014 Srockl letSencating
Service Contract - §C54321
Service Company My Sevice Company

¥ Warranty Info
Warranty Expiry Date 3122014 Warranty Info My Warranty nfo
Warranty Company My Warranty Company

v Finance Info
Finance Company My Fin Company. Financelnfo My Finance Info
Finance Expiry Date 3110112015
Finance Buy Out  5400.00

v Depreciation

Current Book Value  $1,00000 Accumulated Depreciation  $0.00
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Step 2 Generate and Load Accumulated Depreciation Data

Many customers using Fixed Asset Tracker have partially depreciated assets when they are
converting to our software. After loading the data into the Fixed Asset object there is one more step
that updates the Accumulated Depreciation field on the Fixed Asset record.

Rall-Up Summary

AcctSol__Accumulated_Depreciation__c FixedAssets (SUM Depreciation
Calculation)

i Accumulated
Depreciation

As you can see the Accumulated Depreciation field is calculated by the system rolling up all the
values in the Depreciation Calculation records. Therefore, in order for the system to calculate the
correct Accumulated depreciation to date you must create Depreciation Calculation records. This
document outlines the steps to follow after successfully loading the Fixed Asset object. The fields
Current Book Value, Original Cost and Remaining Life in Months must all be loaded on the Fixed
Asset records with the appropriate and correct values.

Once the Fixed Asset object is loaded follow the procedures in this document to create and load the
Depreciation Calculation object. There are two fields on the Fixed Asset object that need to be
updated after Depreciation Calculations have been loaded. They are the Current Book Value and
Remaining Life in Months (Months).

Procedure for Loading Accumulated Depreciation
All the data we need to calculate Accumulated Depreciation is already in the Fixed Asset record, so
we start by exporting the required data into a spreadsheet. Then we will perform the calculation in
the spreadsheet and load the resulting calculation into a single Depreciation Calculation record that
will represent the Accumulated Depreciation life to date for the Fixed Asset.

1. Go to the Reports tab and click the New Report button.

»
‘,’ AccountAbility Search Search c

Home Fixed Assets AboutUs Fixed Asset Types Suppliers Depreciation Schedule Configuration Dashboards

Reports & Dashboards Newaepm..‘-...

2. Find the Fixed Assets object and click the Create button.

Help for this Page €0
€ Create New Report .

Select Report Type

@ e ) Preview

Mo preview available

=H Activities -

Activiies with Fixed Asset Holders I

Activities with Fixed Assets

Activities with Fixed Asset Maintenance
{5 Other Reports

Fixed Asset Holders

Fixed Asset Holder History

Fixed Assets

Fixed Assets with Assigned Account

Fixed Assets with Assigned Contact

Fixed Assets with Assigned Fixed Asset Holder

Fixed Assets with Insurance Policy

Fixed Assets with Assigned Opportunity

Fixed Assets with Loan Account

Fixed Assets with Loan Contact

Etvad Assats with | nan Fiead Ssset Hnldar

1 n | 3

- Cancel | Create
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Add the following fields to the report;

Fixed Asset: ID
Current Book Value

a.

Original Cost

b.
C.
d. Remaining Life in Months

Fixed Asset - Generate DepCalc

Total Records Total Current Book Value Total Original Cost

202 USD 315,660.41 USD 1,531,025.65 4,289 Save As
Save
Fixed Asset: ID |v| Current Book Value v | Original Cost |v| Remaining Life in Months |

Subscribe

1 | a2P3p000002CxRJ USD 262.19 USD 2,359.73

2 | a2P3p000002CxRK USD133.92  USD 1,205.26 Export

3 | a2P3p000002CxRL USD 54.66 UsD 327.71 Delete

4 a2P3p000002CxRM USD 156.18 USD 936.85 Add to Dashboard

5 | a2P3p000002CxRN USD 148.42 USD 890.57 6

6 a2P3p000002CxRO USD 217.60 USD 1,119.16 e

7 | a2P3p000002CxRU USD 735.32 USD 1,026.02 44

8 | a2P3p000002CxRV USD 735.32 USD 1,026.02 b

o | -2D2,000002CDW 11ch 73829 11Sh 1 00602 L0

i -

Total Remaining Life in Mo

Edit (Salesforce Classic)

5. Select the Details Only option and click Export

Export

Export View

Formatted Report

Details Only

Export the report as it
appears in Salesforce,
including the report header,
groupings, and filter details.

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems.

Format Encoding

a

Excel Format .xIs = 1SO-8859-1 (General US & Weste &

REPORT ¥
. Got Feedback? S &R S Cl
Fixed Asset - Generate DepCalc #  Fixed Assets ot Feedbac ave SN e | ¥ ose m
5 = Outline Y Filters Previewing a limited number of records. Run the report to see everything. Update Preview Automatically a
o]
:1_3) Fixed Asset: ID |¥| Current Book Value ¥ | Original Cost | ¥| Remaining Life in Months |¥
IT Groups
1 a2P3p000002CxR) UsD 262.19 UsD 2,359.73 4
E GrOUP ROWS
2 a2P3p000002CxRK UsD 133.92 USD 1,205.26 5
Add group..
3 a2P3p000002CxRL USD 54.66 UsD 327.71 7
4 | a2P3p000002CxRM USD 156.18 USD 936.85 T
5 | a2P3p000002CxRN USD 148.42 usD 890.57 6
Columns i
e 22P230000000CxR0) LS 2717 60 LSD 1 11916 T
Next Click the Run Report button and select Export
Report: Fixed Assets
P Q Y ¢  Eit | w
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6. The system will generate an XLS file and download it to your computer. Find this file and
open it with Excel or another compatible spreadsheet program.

A B C b
1 Fixed Asset: ID  Current Book Value Original Cost Remaining Life in Months
2 | a2P3p000002CxRJ 262.19 2359.73 4
3 a2P3p000002CxRK 133.92 1205.26 5
4 a2P3p000002CxRL 54.66 327.71 7
5 a2P3p000002CxRM 156.18 836.85 7
&  a2P3p000002CxRN 148.42 890.57 6
7 a2P3p000002CxR0O 2176 1119.16 7
&  a2P3p000002CxRU 735.32 1026.02 44
5 | a2P3p000002CxRY 735.32 1026.02 44
10 a2P3p000002CxRW 735.32 1026.02 44
11 a2P3p000002CxR) 213.51 298 43
12 a2P3p000002CxRk 213.51 298 43
13 a2P3p000002CxRI 213.51 298 43
14 a2P3p000002CxRm 15050 21000 43
15 a2P3p000002CxRw ] 0 0
16 a2P3p000002CxRx 183.86 330.91 21

7. Create a new column in the spreadsheet called Depreciated Expense. Make that column be a
formula that takes the difference between Original Cost and Current Book Value. Replicate
that column for all rows in the spreadsheet.

=(2-B2
A B c D E

1 Fixed Asset: ID  Current Book Value Original Cost Remaining Life in Months Depreciated Expense
2 a2P3p000002CxRJ 262.19 2359.73 4 209?.541

3 aZP3p000002CxRK 133.92 1205.26 5 1071.34
4 aZP3p000002CxRL 54.66 3z27.mM 7 273.05
5 a2P3p000002CxRM 156.18 936.85 7 780.67
& aZP3p000002CxRN 148.42 890.57 6 742.15

8. Create a new column called Depreciation type, set the first cell to “Depreciation” and
replicate for all rows.

9. Create a new Column called Depr Date and set it to your last month end date based on when
your depreciation was run. Replicate for all rows.

10. Edit the Column entitled Current Book Value to Book Value (this will take advantage of the
Automatic field mapping)
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A B G b E F G

1 Fixed Asset: ID Book Value Original Cost Remaining Life in Months Depreciated Expense Depreciation Type Depr Date

2 |a2P3p000002CxRJ 262.19 2358.73 4 2097.54 Depreciation 09/30/2020
3 a2P3p000002CxRK 133.92 1205.26 5 1071.34 Depreciation 09/30/2020
4 |a2P3p000002CxRL 54.66 327.71 7 273.05 Depreciation 09/30/2020
5 a2P3p000002CxRM 156.18 936.85 7 780.67 Depreciation 09/30/2020
& | a2P3p000002CxRN 148.42 890.57 6 742.15 Depreciation 09/30/2020
7 a2P3p000002CxRO 217.6 1119.16 7 901.56 Depreciation 09/30/2020
& | a2P3p000002CxRU 735.32 1026.02 44 290.7 Depreciation 09/30/2020
9  a2P3p000002CxRY 735.32 1026.02 44 280.7 Depreciation 09/30/2020
10 a2P3p000002CxRW 735.32 1026.02 44 280.7 Depreciation 09/30/2020
11 a2P3p000002CxRj 213.51 298 43 84.49 Depreciation 09/30/2020

11. Export the spreadsheet into a CSV file using Save As. Save it in a location you can find like
your desktop. You may receive a warning about features being incompatible with the CSV
format, accept this warning and save the CSV file regardless.

Go back into the Fixed Asset Tracker system and under Setup search for Data Import Wizard

It is advised that you try a small load just to test the procedure. You can do this by saving a
portion of the file you created under another name. Click to Start the Import Wizard and Select
the Depreciation Calculation object and Add new records. Make sure you select
Salesforce.comID for the Master/Detail relationship.

Add new records v

Match by:

--None-- v

Which User field in your file designates record owners?

|--None-- v

Which Fixed Asset field in your file specifies the
Master/Detail relationship?

[ Salesforce.com ID v

Trigger workflow rules and processes?

DTrigger workflow rules and processes for new and updated
records
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Map the Fixed Asset: ID field to the Fixed Asset field and load the Depreciation Calculation

records.

Edit

Change

Change

Map

Change

Change

Change

Change

Mapped Salesforce Object

Fixed Asset

Book value

Unmapped @

Remaining Life in Months
Depreciated Expense
Depreciation Type

Depr Date

CSV Header

Fixed Asset: ID

Book Value

Original Cost

Remaining Life in Months

Depreciated Expense

Depreciation Type

Depr Date

You have successfully loaded Depreciation Calculations.

Example

a2P3p000002C

262.19

2359.73

2097.54

Depreciation

09/30/2020
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Step 3 Loading Assignment and Loan Data

Loading of Assignment or Loan data into Fixed Asset Tracker

Due to the way that Fixed Asset Tracker stores historical assignment and loan data as well as how the
current assignments and loans are stored it is not possible to directly load this information while
loading the equipment data. Due to the structure of the application and the requirement for APEX
triggers to fire when the data for this step is loaded, it is required that you use the APEX data loader.
If you attempt to load the data in this step using the Load Custom Objects tool the load will fail.
Logging in with the APEX Data Loader requires your security token. Make sure you have this
available, for more information consult the documentation on the APEX Data Loader provided by
Salesforce.

The APEX data loader requires the use of Salesforce ID data to establish relationships. ID are 13 or
16 character long strings that do not appear to make sense but are in fact an absolutely unique link to
a record.

Note that Assets must be assigned before they can be loaned. Some customers assign all assets to a
single record since all they really want is to utilize the Loan functionality. If that suits your business
model process the Assignments with all assets being assigned to a single record before processing
loans.

Use the Report functionality in Salesforce to export your list of assets. You can export additional
fields if required to help identify the asset record, like Asset Tag or Serial number.

Open that exported file in a spreadsheet and add the following columns;
Assigned ID = ID of the record you want to assign this equipment to
Record Source = “Load”

Record Type = “Assign”
Assigned Type = “User” or “Contact” or “Account” or “Opportunity”
Assign Date = 1/1/2013 (use the date you want)

A B C D E F
1 |ASSETID ASSIGMNED 1D RECORD SOURCE RECORD TYPE ASSIGMNED TYPE ASSIGN DATE
2 |al2A0000009FPekK a02A000000915Vs Load Assign Account 06/11/2013
3 |a02A0000009PeH) a02A000000915Vs Load Assign Account 06/11/2013
4 |a02A0000009PelK a02A000000915Vs Load Assign Account 06/11/2013
5 a02A0000009PelLP a02A000000915Vs Load Assign Account 06/11/2013
6 (a02A40000009FeDR a02A000000915Vs Load Assign Account 06/11/2013
7 |a02A0000009PeDF a02A000000915Vs Load Assign Account 06/11/2013
8 |a02A0000009FPeXC a02A000000915Vs Load Assign Account 06/11/2013
9 |a02A0000009PeMM a02A000000915Vs Load Assign Account 06/11/2013
10 |a02A0000009PeCY a02A000000915Vs Load Assign Account 06/11/2013

Save that spreadsheet as a CSV file. Using the APEX Data Loader (you must use the data loader for
the next two loads) you will load these records into your org. First you must set the batch size to 1.
When the data loader starts hit the Cancel button to show the menu. From the Settings menu, select
settings. Set the batch size to 1 and click OK.
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Click the Insert button on the data loader and provide your user name, password and security token
(appended to your password).

Then load the data above into the Data Interface object. Leave the ID of the Data Interface object
blank as it will get generated on load.

el Load Inserts

(ﬁ)@}«i&taloader

Step 2: Select data objects
Select your Salesforce object and your C5V file,

Select Salesforce object:
[] Show all Salesforce objects

About Us (AcctSol_&bout_Us__c)

Account (Account)

Case (Case)

Configuration (Acct5Sol__Configuration__c)

Contact (Contact)

Data Interface (AcctSol__Data Interface_c)

Data Interface Processing History (AcctSol__Data_Interface Processing_t
Depreciation Calculation (AcctSol__Depreciation_Calculation_c)
Depreciation Journal Entry (AcctSol__Depreciation_lournal_Entry__c)

1| i | b

Choose C5VY file;

The next step is to create a data load map to match the field names in your data file to the field names
in the Data Interface object. Click “Create or Edit a Map” on the Step 3 page. Now drag and drop
the fields from the AcctSol Data Interface object to match the fields in your CSV file. Use the screen
below as a guide to setting the correct values for the data map.

17 | Copyright AccountAbility Solutions Inc.



1) Mepping Dislog |

| Match the Salesforce fields to your columns,

’ Clear Mapping.] ’Autu-!‘u'l-atch Fields to Columns

|| Mame Label Type =
AcctSol_Assigned_Mame_c Aszzigned Mame string ‘:’E‘
AcctSol__Count_Date_Time_c Count Date Time datetime B
AcctSol__Equipment_Mame__c Equipment Mame string
AcctSol_Equipment_Tag_c Equipment Tag string
Acct5ol__GP5 Lat_c GP5 Lat _double
AcctSol__GP5_Long_c GP5 Leng _double
AcctSol_Last Processing_Message ¢ Last Processing Message textarea
ArrdCal | mmem Acdisl Dediies Diads -~ I mmem Ambraml Dmdiarem Db At

Drag the Salesforce fields down to the colurnn mapping. To remove a mapping, select a row and click Delete, 4\-139

File Column Header Mame

ASSETID AcctSol__Equipment ID_c
ASSIGN DATE AcctSol_Assigned_Date_c
ASSIGMED ID AcctSol__Assigned_ID__c

ASSIGMED TYPE AcctSol_Assigned_Type_c
RECORD SOURCE AcctSol__Record_Source_c
RECORD TYPE AcctSol__Record_Type_c

[ Ok ] ’Sa'l.re Mapping] ’ Cancel

Click OK and then Next to move to the next step. Accept the file and directory for the error
reporting, and then click Finish. The DataLoader will process the records and report on success and
failures. Once assets have been assigned they can be loaned. You can repeat the process above with
a Record Type of Loan, using Loaned ID, Loan Type and Loan Date.
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